[bookmark: _GoBack]Adding Products into ClubReady

Video Tutorial: Click Here
1. Log into ClubReady

2. Click on the Setup tab and click on the Products section on the left, followed by the Products submenu.

3. To add a new product click on “add the new product”.
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4. Once a new product is added, click on the Categories tab and apply to a Category.
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5. Go back to the General tab and enter the Product Name, Product Code, Bar Codes, Wholesale Price, Standard Sales Price, Set Non-Taxable to Yes and set your sales tax, allow a discount if you plan to provide one.
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6. Click on the images tab and upload one of the provided images.
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7. Repeat the above steps for as many products as you plan on entering.
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Products can be in as many different categories as you want. Click on any of the available categories to add this product to that category.

Available Product Categories (click to add category) Product Is In These Categories (2)
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Products can have an unlimited amount of images. For every image uploaded the original will be maintained as a large’ image and a thumbnail also created. At least one image must be designated as the primary
image
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